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Managing the
Property & Evidence Room

“For Small to Mid-Size Agencies”
“Complies with CALEA Standards”

Course Objectives:

To provide participants with a basic understanding for the legal
and ethical requirements in order to properly operate a

professional evidence / property management system.

Familiarize fellow law enforcement professionals with the
techniques and responsibilities involved in the function of a
property room environment. Encourage one another to
exchange ideas to improve the understanding and functionality
of the property management system within their own agency.

. Property Room Problems and Solutions

. Policies and Procedures

. Packaging

. Security

. Management Theories

. Events and Trends

. Property Room Layout

. Storage Management

. Documentation

. Purging

. Dispositions

. Audits and Inventories

. Miscellaneous Handouts and Sample
Forms

Seminar Agenda
Managing the Property & Evidence Room

“For Small to Mid-Size Agencies”
“Complies with CALEA Standards”

January 9 & 10, 2018 « Columbus, Ohio

Tuesday, January 9, 2018

8:00 a.m. —8:30 a.m.

8:30 a.m. — 12:00 p.m.

12:00 p.m. — 1:00 p.m.

1:00 p.m. — 5:00 p.m.

Registration

Welcome Introduction
Property Room Issues
Policies / Procedures

Packaging

Lunch (on your own)

Security
Management Theories
Events / Trends

Layout / Storage

Wednesday, January 10, 2018

8:00 a.m. — 12:00 p.m.

12:00 p.m. — 1:00 p.m.

1:00 p.m. — 4:00 p.m.

4:00 p.m.

Documentation

Found / Safekeeping

General Numbering Systems /
Bar Coding

Firearms / Narcotics / Currency

Lunch (on your own)

Purging / Diversion
Destruction Methods
Audits / Inventories

Certificate Presentation

Cut Along Dotted Line

3 Ways to Register for a Seminar!

1. Register Online at www.patc.com — Yellow link upper left corner
2. Fax Form to Public Agency Training Council FAX: 1-317-821-5096
3. Mail Form to

Public Agency Training Council
5235 Decatur Blvd
Indianapolis, Indiana 46241

*NEW Federal ID# 47-4078912 | *NEW

*** Pre-payment is not required to register * * *
Upon receiving your registration we will send an invoice to the department or agency .

Checks, Claim Forms, Purchase Orders should be made payable to:
Public Agency Training Council

I
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If you have any questions please call
317-821-5085 (Indianapolis)
800-365-0119 (Outside Indianapolis)

Seminar Title: Managing the Property & .
Evidence Room Seminar ID
Instructor: Joseph Willis #15348

Seminar Location: Columbus, Ohio Division of Police
Training Academy
1000 North Hague Avenue

Columbus, Ohio 43204-2121 - -
NOTE: To receive special

room rates, please identify
yourself with
Group #2323962

When: January 9 & 10, 2018

Registration Time: 8:00 A.M. (January 9, 2018)

Hotel Reservations: Drury Inn
88 East Nationwide Blvd
Columbus, Ohio 43215
1-614-221-7008
$88.00 Single or Double (plus tax)

$295.00 Includes Managing the Property & Evidence Room
Course Material, Coffee Breaks, and Certificate of Completion.

Registration Fee:

Names of Attendees 1.

2.

3.

4.

Agency

Invoice To Attn:

(Must Be Completed)
Address

City State Zip

Email

Phone

Fax




